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Chair for updating
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M&P Chair receives certified 
copy of processed application 
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M&P Chair sends welcom 
letter to members

M&P Chair files processed 
applications for retention

M&P Chair send email with  
application to all current and 

previous members

End M&P Chair
Application Process

The original application will be kept by the 
Membership and Publicity Chair

M&P Chair drops off   
applications at CV Pros Shop 

and other businesses
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Previous members complete 
application 
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Tech

New applicant downloads 
application from web site

New applicants complete 
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email and new application 
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Club Treasurer receives 
Membership Applications and 

fees 

Receives membership fees 
into books

Deposites check in banck 
account

At the end of each month 
send check to NNGA for 
members annual GHIN 

fees

Forwards copies of 
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Technology and  M&P Chairs
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App

To
Tech

To
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To
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Treasurer files processed 
applications for retention

End Treasurer Application 
Process

Application processing by all Officers and Chairs should include:
          1.  Completing their appropriate process as detailed in the document 
          2.  Certify Application process completed with the following info;

     a.  Process completed (e.g. Ck #, DB Updated, GHIN Activated)
     b.  Date
     c.  Initials

          3.  Retention of the original application should be held by the M&P Chair
          4.  Retention by other Officers and Chairs would only be applicable if they have the ability to   

generate digital copies 
          5.  If forwarding of the application is done manually the order is up to the Treasurer 

Certifies Process 
Completion
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certified Application copies 
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Membership Application 
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download
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completion

To
App

Technology Chair posts 
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site

Update Database and Web 
Site

Update Opening day 
tracking

Update HSTP team listing

Forward Opening Day 
spreadsheet to 

Tournament Chair, Club 
President and CVGC 

(pro and owner)

Send Technology Welcome 
letter to all applicants

Technology Chair digitizes 
files processed  for 

retention



Type 
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Reactivate GHIN account
Existing
member

Reactivate GHIN account 
with club change
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with handicap

Create new GHIN account
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 no handicap

End Handicap 
Application Process

Handicap Chair receives 
certified Application copies 
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